Montpelier Senior Activity Center Online Class Registration How-To
Log in:
1. Go to www.montpelier-vt.org/csregister
2. Enter the login id provided in an email from “Montpelier Senior Activity
Center” with the subject line “Recreation Department”. If you do not have
your login information, please call the office at (802) 223-2518.
a. Remember that you will share a login with other members of your
household. Another member of your household may have received this
initial email.
3. Your initial password is the primary telephone number for your household
entered with no special characters or spaces. For example: 8022232518.
4. If you want to change your password after logging in, click on “Home,” then
select “Change Your Password.”
Search for Class:
1. After you log in, you should automatically be directed to the activities page
shown below. If you are not directed to this page, click on “Activities” and
select “Search and Enroll.”

2. From “Type” select “Montpelier Senior Activity”. If desired, select a “Sub
Type”, “Keyword Search”, “Day of the Week”, and/or “Instructor” and then
click search.
3. To search a second time for a different list of available classes, click on “Reset”.
Detailed Class Information:
icon to the far right
 To find detailed information about a class click on the
of the class listing. Details include class location, fees, special
requirements/supplies, and current enrollment information.
 Click on the in the top right of details to close the detail box. If the X does
not show, you might need to move back to the top of the detail box.
Enroll in Class:
1. Click on the
next to the class you want to enroll in for a prompt to add the
class to your cart. The select bar shown below will display at the bottom of
the screen:

2. After selecting “Add to Cart”, a list of individuals associated with your
household may be displayed (see screenshot below). Select the individual to
be added to the class and select “Continue”. If an individual name appears
more than once, select the first. If that fails, try the other variations. Please
call the office at (802) 223-2518 if you need assistance.

3. A screen may display with class information such as when the class is full or
has already started. Click “Continue”.

Add Second Class.
To continue adding classes from the shopping cart screen, click on “Continue
Shopping”. This will open the home screen. Click on “Activities” and “Search and
Enroll” to search for additional classes, see below.

Note: If you are on the main Montpelier Senior Activity Center webpage
(www.montpelier-vt.org/msac), ignore the green bar with offer to “Create an
Account – Increase your productivity, customize your experience, and engage in
information you care about”. This does not pertain to the MSAC class enrollment
process.
To sign up for classes, scroll down to “Classes” and click on “Register online.”

